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• This is a supporting document to MP 189/25 Criminal Record Screening Policy and Criminal 
Record Screening Procedure.  

• It is recommended that WA health entities use this guideline in making determinations on whether 
to engage individuals who have Disclosable Court Outcomes (DCOs).  

• When assessing suitability, the relevant WA health entity’s CRS committee must exclude spent 
convictions (if reported) from consideration, ensuring any spent conviction does not influence the 
decision-making process.  

• This document is for internal use of the WA health entity and only the outcome of the decision-
making process is communicated to Health Support Services (HSS). 

• The WA health entity is responsible for ensuring compliance with State Records Act 2000, Privacy 
and Responsible Information Sharing Act 2024, and mandatory polices related to Information 
Management, including (but not limited to) MP 0144/20 Information Retention and Disposal Policy 

• WA health entities must destroy all hard and electronic copies of the CRS check result (detailing 
DCOs) within 12 months following the receipt of the result. This is in accordance with the 
agreement between HSS and the Australian Criminal Intelligence Commission (ACIC). 

 

Details of Individual and WA health entity 

WA health entity:  

Individual’s Name:  

Position under consideration:  

Employment status:  

 

Review and Assessment undertaken by WA health entity 

Name/s of persons undertaking the assessment:  

Is the conviction/s deemed relevant to the position: YES / NO 

Outline the contextual factors surrounding the conviction/s and the situational factors relating to the 
role that have been considered: (below) 

 
 

 

Decision of the WA health entity 

Is the individual to be employed by the WA health entity? YES / NO 

Provide a rationale for the decision to employ/not employ this individual? (below) 

 
 

 

Authorisation 

Name of Executive Director Workforce: 

(or equivalent or delegate) 

 

Signature:  

 

Date:  

 

  

https://www.health.wa.gov.au/About-us/Policy-Frameworks/Employment/Mandatory-requirements/Human-Resource-Management/Criminal-Record-Screening-Policy
https://www.health.wa.gov.au/~/media/Corp/Policy-Frameworks/Employment/Criminal-Record-Screening-Policy/Supporting/Criminal-Record-Screening-Procedure.pdf
https://www.health.wa.gov.au/~/media/Corp/Policy-Frameworks/Employment/Criminal-Record-Screening-Policy/Supporting/Criminal-Record-Screening-Procedure.pdf
https://www.legislation.wa.gov.au/legislation/prod/filestore.nsf/FileURL/mrdoc_44504.pdf/$FILE/State%20Records%20Act%202000%20-%20%5B01-g0-01%5D.pdf?OpenElement
https://www.legislation.wa.gov.au/legislation/prod/filestore.nsf/FileURL/mrdoc_48019.pdf/$FILE/Privacy%20and%20Responsible%20Information%20Sharing%20Act%202024%20-%20%5B00-a0-01%5D.pdf?OpenElement
https://www.legislation.wa.gov.au/legislation/prod/filestore.nsf/FileURL/mrdoc_48019.pdf/$FILE/Privacy%20and%20Responsible%20Information%20Sharing%20Act%202024%20-%20%5B00-a0-01%5D.pdf?OpenElement
https://www.health.wa.gov.au/About-us/Policy-frameworks/Information-Management/Mandatory-requirements/Storage-and-Disposal/Information-Retention-and-Disposal-Policy
https://www.health.wa.gov.au/About-us/Policy-frameworks/Information-Management/Mandatory-requirements/Storage-and-Disposal/Information-Retention-and-Disposal-Policy
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3.3 Assessment of Disclosable Court Outcomes (DCOs) (extract from CRS Procedures) 
 
All DCO information for an individual, provided to HSS in a National Police Clearance (NPC) or 
Nationally Coordinated Criminal History Check (NCCHC), will be considered. Previous criminal 
convictions, or pending charges, will not necessarily preclude appointment, or involvement in the 
provision of services. 

An individual who has been convicted of a serious sexual offence(s) will not be employed or involved in 
the provision of services to clients. Other serious offences (for example, those involving threat or injury to 
another person and serious drug offences) relevant to the duties of the position may also render an 
individual unsuitable for employment and/or provision of services to clients. 

The focus of decision-making should be on those offences which are relevant to terms of the duties the 
individual will be expected to undertake. For example: the most relevant categories of offences in 
relation to the protection of patients/clients and vulnerable persons may be seen as violent, sexual and 
drug offences. Offences of dishonesty may be less relevant in terms of protecting vulnerable persons 
from physical harm, as they have a bearing on an individual’s trustworthiness. 

If a NCCHC or NPC reveals DCO/s, individuals and applications will be assessed against the following 
risk categories to determine suitability for employment/placement or provision of services: 

• convictions that will most likely lead to a refusal to be employed, provide services, or be accepted on 
placement in WA health, regardless of when the offence(s) was committed are considered high risk 
and include: 
o convictions for crimes of a violent or sexual nature 
o convictions for dealing or trafficking in illegal drugs 
o convictions related to premeditated fraud or stealing. 

 

• convictions that may be regarded as sufficiently serious to warrant refusal of employment, or provision 
of service or acceptance on a placement are considered high risk and include: 
o convictions that result in a 12-month prison sentence 
o convictions for an offence that would normally result in dismissal if committed by an individual 

employed in WA health. 
 

• other convictions that are not so serious as to warrant automatic exclusion and are considered 
medium risk will be reviewed against mitigating factors such as: 
o number of incidences or whether the caution or conviction was an isolated incident or whether 

there are several cautions/convictions 
o age of the individual at the time of the offence 
o recency of the conviction 
o type of offence(s) and its (their) relevance to the job 
o context for the behaviour, for example, the conviction for assault was the result of a premeditated 

act or someone acting in self defence 
o availability of evidence leading to a conclusion of a change in attitude and demeanour from the 

time of the offence 
o the individual’s attitude to the offence(s) such as remorse shown, acknowledgement of 

responsibility for the offence or recognition of the harm caused. 
 

• convictions relating only to traffic-related offences, less than $1,001 fine are considered to be low-risk. 
They will be cleared by HSS applying a threshold inclusive of:  
o fine or loss of demerit  
o driving under the influence > 0.05  
o mobile phone infringements. 

This means HSS will not send DCOs containing traffic-related offences meeting this criterion to 
HSPs to make a decision. 

 
All traffic-related offences for individuals that require a driver’s licence to undertake their role, will 
not be assessed by HSS and will be referred to the relevant WA health entity for review and a 
decision to employ.  


