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Gifts, Benefits and Hospitality Decision-Making Flow Chart

Does the offer relate to:

discounts or offers publicly available or
sponsored travel;

sponsored hospitality that has been ap

open to any person

a donation of money, equipment or other item to a WA health entity; or

ropriately approved?

a gift offered to a staff member solely in their personal capacity with no relation to their employment;
expenditure by WA health entities on their own staff members (eg working lunches)

This is not an offer of a gift, benefit or hospitality as
defined in MP 0138/20 Gifts, Benefits and
Hospitality Policy (Gifts Policy).

YES Refer to MP 0017/16 Staff Air Travel Policy for sponsored

travel, the WA Health Financial Management Manual (Section
530) for donations and MP 0005/16 Grants, Esoteric

NO

Is the offer from a work team or group of staff members and provided to celebrate a
significant personal event/milestone?

YES

NO

Is the offer by, or on behalf of, a person or organisation that you are or are likely to
be responsible for making a decision in relation to?

Arrangements and Sponsorship Policy for sponsored
hospitality.

4>

YES

NO

Is the offer capable of creating a perceptio

n that a public officer has accepted a bribe

or benefit or gained an advantage?

This offer relates to a Team Gift as defined in the Gifts Policy.

A Team Gift does not constitute a “gift, benefit or hospitality” for
the purposes of the Gifts Policy and does not require approval or
to be declared in the Gift Declaration Registry.

YES

NO

Is the offer of money or of a nature easily converted to cash (eg cash, cheque, bank
transfer, shares, cryptocurrency, gift vouchers, gift cards, lotto tickets etc).

YES

NO

Is the estimated value of
the gift, benefit or
hospitality offered above
$507?

NO

Could the offer be reasonably perceived
as influencing an individual or raising an

actual, potential perceived conflict of
interest?

YES

YES

This offer relates to an Unacceptable Gift as defined in the Gifts
Policy.
In no circumstances can this gift be accepted.

You are required to declare this offer Gift Declaration Registry.
You are also required to decline this offer.

Has the offer been

commercial
organisation?

Have you received a previous offer

of a gift, benefit or hospitality from

the same person or organisation in
the previous 12 months?

made by a NO

YES YES NO

v

This is an offer of a gift, benefit or hospitality as defined within the Gifts Policy.

This offer must be declared in the Gift Declaration Registry.

This gift may only be accepted if prior approval is provided by the relevant authorised
person via the Gift Declaration Registry.

This document can be made available in alternative formats on request for a person with a disability.
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This is a Token Gift as defined in the Gifts Policy.

This offer does not need to be declared in the Gift Declaration
Registry.

The recipient may choose to accept or decline this offer.

Copyright to this material is vested in the State of Western Australia unless otherwise indicated. Apart from any fair dealing for the purposes of private study, research, criticism or review, as permitted under the provisions of the Copyright Act 1968, no part may be reproduced or re-used for any
purposes whatsoever without written permission of the State of Western Australia.



