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[bookmark: _Hlk217039185]Linkage
How to complete this form:
Complete this module only if you are applying for a new dataset to be linked to other datasets in the WA Data Linkage System.
Note: under no circumstances should data be emailed. Data for linkage must be transferred securely to a member of the Linkage Team.
This form must be partially completed by the team responsible for providing the data. When completing the form, it is strongly recommended that you review the Information for Data Providers and the Research Data Services Roles and Responsibilities guide.
	[bookmark: _DATASET_REQUIREMENTS]DATASET REQUIREMENTS

	Please review the dataset requirements below and select each checkbox to confirm you understand that:
	Select

	1. The fields that produce the highest quality linkage are: given name, surname, date of birth, and residential address. Omission of any of these fields will impact linkage quality, completeness, and timeliness.
	|_|

	2. [bookmark: _A_unique_and]A unique and enduring record ID/study ID must be provided with demographic data; the same ID field must be included with the corresponding content data to enable merging of linked records for analysis. This record ID/study ID field should, ideally, be separate to other identifiers such as UMRN or Medicare number and must not contain duplicates in the file provided for linkage.
For more information on unique and enduring record ID/study ID, please review the Minimum Data Requirements for Linkage guide.
	|_|

	3. Multi-field information should be broken down into separate components.
Ideal:
	First name
	Middle name
	Surname
	Residential Address 1
	Suburb
	Postcode

	John
	Robert
	Smith
	189 Royal St
	East Perth
	6004


Undesirable:
	Name
	Address

	John Robert Smith
	189 Royal St East Perth 6004



	|_|

	4. [bookmark: _Preferred_format_is]The preferred format is comma-separated file (.csv), with any fields containing commas enclosed in double quotes. We will also accept a tab-delimited text file or Excel spreadsheet.
	|_|

	5. Where available and approved to do so, the data provider should provide IDs that can deterministically link this dataset to other collection (e.g. medical record numbers, elector numbers, Medicare numbers).
	|_|

	6. Prior to provisioning, the data provider must perform data quality checks to ensure the dataset meets required standards, including identifying duplicate or missing record or study IDs, invalid characters, inconsistent formatting, and records outside the specifications in Sections 1.2 and 2.3.
	|_|

	7. Incomplete, inaccurate or inconsistent data may affect linkage quality and timeliness.
	|_|



[bookmark: _Toc185846450]

	

	1. DATASET DETAILS

	1.1 Dataset name:

	

	1.2 Provide a basic description of the data to be provided for linkage purposes:
E.g. “Female participants enrolled in XYZ Clinical Trial between January 2020 and December 2025" or "Patients older than 65 years of age who attended [Health service] for X treatment between January 2021 and December 2022”.

	



	

	2. DATASET SPECIFICATIONS

	2.1 Has this data been linked previously?

	|_| NO
|_| YES → please provide project number (if known):
	E.g. YYYYMM.NN_XXX
(202512.01_001)

	
	

	2.1a If this data was linked previously and requesting re-linkage, please confirm below:

	|_| Providing new file with updated demographic information
|_| Re-providing the exact same file with no changes in demographic information
List data items to be provided in Section 3.1.

	2.2 Estimated number of records and/or people in the dataset:
E.g. 5,000 records
	

	2.3 When was the data collected:
E.g. Jan 2020 – Dec 2023
	

	2.4 Data format (see Data Requirements):
E.g. csv, .tab
	



	

	3. DATA ITEMS TO BE PROVIDED FOR LINKAGE

	Select the data items that will be provided for linkage purposes (see Data Requirements).
· For further information regarding minimum data requirements for linkage, please refer to our Minimum Requirements for Data Linkage guide.
· The inclusion of Aboriginal and/or Torres Strait Islander status for research data linkage requires WAAHEC approval.
· Ensure this section is completed in consultation with the Data Provider/Custodian.
· Each record must include a unique and enduring identifier.

	[bookmark: _3.1_Minimum_data]3.1 Minimum data items required
Please select all data items that can be provided.

	Select
	Data item
E.g. First name
	Exact field name/column header that will be provided for linkage
E.g. first_name

	|_|
	Unique and enduring record ID/ Study_ID
	

	|_|
	First name
	

	|_|
	Middle name (optional)
	

	|_|
	Surname
	

	|_|
	Date of birth
	

	|_|
	Residential address
	

	|_|
	Residential suburb
	

	|_|
	Residential postcode
	

	3.2 Additional data items.
If available, list any data items you can provide in addition to the minimum required. Add rows as needed. 
For index or event dates, please include the date range. E.g. ‘indexdate’ (July 2022 – Dec 2024).

	Data item
E.g. Medicare number, Index date
	Exact field name/column header that will be provided for linkage
E.g. medicare_no, indexdate 

	
	

	
	

	
	

	
	

	
	

	3.3 Have you checked for any known data quality issues?
E.g. Missing values, duplicates, fields containing estimated, approximate value or estimated date of birth value.
	|_| NO
|_| YES → If any issues were identified, describe in the space below:

	



	

	4. SERVICE DATA ITEMS REQUIRED FOR ANALYSIS

	Service data refers to variables associated with service delivery or events required for analysis but not used to identify individuals e.g. dates of service, service type, location, or clinical/administrative attributes.
In this section, applicants are asked to indicate whether there is any service data associated with the demographic data provided for linkage. 

	4.1 Do you require service data items to be merged with linkage keys?
If service data is to be provided to WA DoH for merging with linkage keys, please discuss with ISPD Client Services to confirm feasibility for your project.

	|_| No, there is no service data required for this project → go to 5
|_| Yes, service data will be provided directly to analysts to merge with linkage keys
|_| Yes, service data will be provided to Data Linkage Services for merging with linkage keys

	4.2 Please list the data items to be merged.
If your list includes more than 10 data items, please contact ISPD Client Services via DataServ@health.wa.gov.au to request the Template (Excel spreadsheet).
· Personal Information Variables listed here (e.g. full date of birth) must also be acknowledged in Section 10 of the Application for Data form and a justification must be provided explaining why non-identifiable variables cannot be used.

	



	

	5. DATA CUSTODIAN DETAILS

	5.1 Please provide the details of the Data Custodian for this dataset:

	Name
	

	Position
	

	Organisation
	

	Phone
	

	Email
	

	5.2 Person with whom the Linkage Team should liaise with to acquire the data: |_| As above

	Name
	

	Organisation
	

	Address
	

	Phone
	

	Email
	

	5.3 Data Provider/Custodian responsibilities and requirements

	Data Providers are expected to deliver data in approved formats, maintain unique record identifiers, ensure agreed data quality standards, provide appropriate metadata, support ongoing updates, and preserve historical records.
If the requested data is not supplied within two months, the project will be paused in accordance with the Prioritisation and Costing Framework.
Where data is provided by a third party (i.e. not collected by the research team or the team responsible for the research), this form should be completed in conjunction with the Data Custodian. We recommend reviewing the following resources:
· Information for Data Providers - Data Linkage Services WA
· Research Data Services Roles and Responsibilities guide
Where the data provided does not meet the agreed specifications or expectations of data quality, Data Linkage Services may delay, suspend, or decline linkage work until these issues are resolved, and additional effort may require revised timeframes or costs.

	|_| We acknowledge that the information provided in this form is true and accurate, and will be supplied as stated. We understand that if any details change or require correction, an amendment may be required.
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